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D/146/(2)
APPLICATION FOR OFFICIAL ACCOMMODATION
NEW EXCHANGE
APPLICATION
PART A — To be completed by the applicant
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Part B — To be completed by the Personnel Office
[ confirm that the above information is true and correct and corresponds to the information in the applicant’s personal file. :
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Part C — Recommendation by Head of Directorate / Department / Ministry:



for instructions see overleaf

Part D — In the event of a married woman/man, please supply the following information in respect of spouse:

INSTRUCTIONS:

(98]

6.1

6.2

Copies of ID, latest pay slip and for spouse if married, Marriage certificates of applicants and birth
certificates of all dependents, Probation must be confirmed, Motivations letters from the Executive
Director and from applicant must accompany applications, where applicable.

Official housing is not part of the remuneration parcel of Government employees.

The Housing Committee will decide whether an application for alternate accommodation is justified
and such application will, if approved be placed on the exchange waiting list.

If an applicant, who has submitted an application for alternate accommodation, is offered but refuses
suitable accommodation, acceptable to the Housing Committee, he retains his original position on

the exchange waiting list.

[f the reasons submitted in paragraphs 4 above are not acceptable the applicant may reapply, but then
he/she will again have to await his run on the waiting list

Your attention is pertinently drawn to the fact that the allocation of official accommodation to an
official/employee is not a condition of service and is subject to the stipulation at:

Chapter H of Government Services Act, 1980 (Act 2 of 1980);
Chapter D VII/I of the Government Services Staff Code; and

The Rules applicable to the Occupation of Official Quarters, of which the occupant must keep
himself informed.
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